UNICEF-Ohio University Communication for Development Course 2013

Admin Notes, April 18, 2013

Access to Buildings and Facilities for Workshop at the University of the Witwatersrand, Johannesburg, August 4-16
Please return completed PDF form to your group administrator by May 1, 2013

All buildings and facilities at the University of the Witwatersrand (Wits) are accessed through security gates or turnstiles.  The university will issue each participant and facilitator with a swipe card that includes their name, photo and a "person number" from the Wits Human Resources (HR) database.  
We need to submit an individual application for each swipe card.  Each application has to be approved by the Head of the School of Public Health and forwarded to HR which assigns the "person number."  On the first morning (Monday) of the workshop, the IT department will take photos of all participants and issue the swipe (I-Cam) cards.  You will be able to use your card to access all university facilities during your stay.
Although the application refers to "External Contractors," it is the standard form used for all workshop participants.  It also grants IT access, but the main purpose is to obtain the person (employee) number so that the swipe card can be issued.
One note about the "Race" drop-down menu.  
The terms “White, Black, Indian/Asian and Coloured” originate from the Apartheid era. They refer to demographic markers and do not signify inherent characteristics.  They refer to people of European, African, Asian and mixed (African, European and/or Asian) ancestry respectively. Their continued use in South Africa is important as accurate user profiles assist in identifying vulnerable sections of the population and in planning effective prevention and intervention programmes.
We realize that the four options listed (like official racial categories used in other countries) do not reflect racial realities in other countries or regions of the world.  We simply ask you to complete this required field so that we can obtain your swipe card.
Form Instructions:
1. Please fill out and return the attached pdf. 

· NOTE: Please use the format dd/mm/yyyy for dates

2. Once completed, select Save As, and save your form using your full name and, “External Contractor Form,” for the document name. 

· For example, JaneSmith_Participant_ExternalContractorForm.pdf
2. Email your completed form to your group administrator by May 1, 2013, so all forms can be collected. 

· Group 1 Participants, please send your forms to Heather Porter at unicefc4d2013.group1@gmail.com 

· Group 2 Participants, please send your forms to Tracy Tinga at unicefc4d2013.group2@gmail.com.

NOTE: If you are having trouble filling out the form electronically, please complete the form by hand and email a scan of your form to your group administrator. For questions, please contact your group administrator.

